Name

ACTIVITY 15-3: Interview Practice

Use this form to evaluate the performance of the person being interviewed during practice interviews.

Name of Person Interviewed

Attribute

Rating

Employment Documentation:
COVET LOHOT ..ottt e e

JOD apPLICAtION ...oovvviieieeiieeieciecie et
Portfolio Samples .......cccccvveeeiiiiiieeieeceecee e

Comments:

Excellent

Good

Strengthen

Job Qualifications:

EXPEIICNCE .....evieiieiieciiecie ettt
Measurable accomplishments ...........ccceeevveeiiiiciienieesieeeen.

Comments:

Excellent

Good

Strengthen

Attitude:
ConfIdent.......c.oooiiiiiiiieiie e
Enthusiastic .......oooviiiiiiiiicciiee e
SINCETC ...ttt ettt ettt e et e e e et e eete e eeaae e
COUTLEOUS ...vviiiiiiiee et eeee ettt et e e et e e e e e e e e eaaeeeeenis
RESPECHIUL ..o

Comments:

Excellent

Good

Strengthen

Listening Skills:
Pays attention ........c.ccccveeivieeiieeie et
Thinks about information before replying ............ccoecvevvennenne.
Answers the questions asked .........ccccocevveviiiniiieccie e,

Comments:

Excellent

Good

Strengthen
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Name

ACTIVITY 15-3: Interview Practice

Attribute Rating

Excellent Good Strengthen

Appearance:

Appropriately dressed .......ooovveviieeiiiiiiiee e
ConServative JEWEITY ......cccveeciieieeieeie e

Did not eat, chew gum, or SMOKE ........ccceeveeiieriieniieiieieeee,

Comments:

Body Language: Excellent Good Strengthen

GOOA POSTUIE ..evvieiieeiieeiie ettt ettt re e e teeetee e bve e aaeeseeens

GO0Od €YE CONLACE ...ocvvirereeiireiieeieerieie ettt ee e ee e

Pleasant facial €Xpression ........cceeeecveeevieecieeeseeeneeeeveesree e

FIrmhandShake .........ooooveomiiiiiiiieeee e

No frowning, jaw clenching, crossed arms, or nervous habits

Comments:

Spoken Language: Excellent Good Strengthen

Used strong, pleasant tone of VOICe ........cccvecvvecrvecieecieeriennenns
Used confident and concise statements ............ccoeeevveeeeeeeeennn.

Used names of INTETVIEWETS ......ovvueveveeeeeeeeeeeeeeeeeeeeeieeeeeeeens

Avoided slang and “fillers”™ ..........cceevieviieriienieeee e

Used COITECt Grammar ..........cceeeeeeereineeeienienieeceie e eeeeeeneeene

Used good word ChoiCe .......ccceeiuieiienieniiienieseeeeeee

Used appropriate vocabulary ..........cccceveeveereerieeneereeneennn.

Comments:

Additional Comments:
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